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Mukwonago Community Library 

Laptop Computer Checkout and Use Policy 
 
Laptop computers will be checked out for in-library use to any Mukwonago 

Community Library patron in good standing who presents a valid Wisconsin 
library card or photo identification e.g., driver license, state identification card, or 

military ID). All non-library card identification will be held at the reference desk 
until the laptop is returned in good order. This patron is the only person 

authorized to use the computer. 
 

Availability and Time Limits 
Laptops are available on a first-come, first-served basis.  Laptops may be 

checked out for 1 hour whenever the library is open and must be returned to the 
Reference Desk 30 minutes before the library closes, even if the 1-hour checkout 

period has not expired.  

 
Damage or Loss 

The patron checking out the computer is the person responsible for the laptop 
and agrees to pay replacement cost for the laptop if it is lost, stolen, or damaged 

beyond repair; costs associated with damage to the laptop and/or its component 
parts; and costs associated with loss of its component parts.  

 
Replacement cost of a lost, stolen, or damaged computer is no less than $1,000, 

plus a $25.00 processing charge.  
 

Noncompliance with any laptop computer checkout policy or procedure will result 
in the patron being banned from checking out a laptop. 

 
The borrower agrees to reimburse the Mukwonago Community Library for 

damage including replacement if the equipment is lost or damaged while in the 

borrower’s possession. 
 

  
Software, Printing and File Storage 

The laptops have the following software for patron use: Microsoft Windows 
Operating System, Word Processing, Spreadsheet, Internet Explorer, and Acrobat 

Reader.  
 

Files or software may not be saved or downloaded to a laptop's hard drive. Files 
or software saved or downloaded to a laptop's hard drive will be deleted when 

the laptop is turned off. Both software and files must be saved to a patron 
provided portable media device. 

 
The Laptops have not been set up with printers and printing is not available from 

them.  Files for printing may be saved to portable media (flash drive or floppy 

disk) and printed from one of the library’s desktop computers when available. 
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Wireless Access 
The laptops include wireless adapters and are internet capable inside the library 

using the Library’s wireless connection.  For assistance using this connection, 
please contact the Reference Desk.  

 
 

-Warning- 
Do not, under any circumstances, leave laptops, personal computers, or any 

valuables unattended. The library is not responsible for lost or stolen laptops, 
personal computers, their components, or any other items.  

 
Use of the Library computers for illegal purposes is strictly prohibited. Patrons 

viewing materials that others find offensive or age inappropriate may be asked to 
move to a more suitable location.   

 

Improper use will result in immediate termination of use and may result in 
termination or suspension of Library privileges. In accordance with the policy on 

Data Retention of Library Records, the Library will release records, including 
those relating to the Internet, only as required by law. 
 

 

 


